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HHCTPpYKLKMS OTBETCTBEHHOI0 10 PadoTe ¢
MEePCOHAJIbHBIMU JAHHBIMH



[. OBIIUE ITOJIOXEHKWA

1.1. Hacrosmas JlomkHOCTHAS HHCTPYKUMS MyHHIMIATEHOTO OHOIKETHOTO IOLIKOIBHOTO
00pa3soBaTENbHOTO YYPEXKEHHS MYHULMIAIEHOrO oOpasosanus ropon Kpacmomap «Ilentp
pasBuTHs pelOeHka - nerckud cam Ne90» (mamee JIOV) paspaGoTaHa B COOTBETCTBHH
@ezepanbusM 3akoHOM 0T 27.07.2006 N 152 - @3 «O IlepcoHanbHBIX AaHHBXY, T1.14 TpymoBoro
konekca Poccuiickoli @enepamuu u  Ilonoxkenwem «Q 3alATe MEPCOHATBHBIX  IaHHBIX
paboTHHKOB» 0T 26.09.2013r. Ne 410/3-]1.

1.2. Ilens paspabotku MHCTpyKkuum - obecreyeHue 3aiuTE IpaB pabOTHHKOB, BOCIIMTAHHHKOB H
poauteneil (3aKOHHBIX TpencTaBuTeneit) Bocnutanuukos JJOY npu 06paboTke HX NMEpCOHATBHBIX
IaHHBIX, @ TaK¥Ke YCTAHOBJEHHE OTBETCTBEHHOCTH MODKHOCTHBIX JIHI, MMEIOLIMX HOCTYH K
NMEpCOHATBPHBIM ~JNaHHBIM [IPaXIaH, 32 HEBBINOJIHEHHE TPeOOBAaHMH HOPM, pPETYIMPYIOMIIHX
06paboTKy H 3aIIUTY MepCOHATBHBIX JaHHBIX.

1.3. OtBeTcTBeHHBIH 3a OpraHM3auuio 06palOTKM MepCOHANLHBIX JAHHBIX SBJISETCH IITATHBIM
corpyauukoM IOV u Ha3HAYaeTCs MPUKA30M 3aBELYIOLIETO.

1.4. Pemnenue BONpOCOB OpraHU3allMy 3alUThl IEPCOHANBHBIX AaHHBX B JJOY BXOIHUT B IpsMble
ciykeOHbIe 00A3aHHOCTH OTBETCTBEHHOTO 32 OPTaHM3alHI0 00pabOTKH MepCOHATBHBIX TaHHBIX.

1.5. Tlopsnox BBOZA B AelicTBHE H U3MEeHEHHS MHCTPYKIMH.

1.5.1. Hacrosimas MHCTpyKIHMS BCTYIaeT B CHIIy ¢ MOMEHTa €€ yTBEPKIeHHUS 3aBeyromero JJOY.

II. TEPMUWHBI 1 OIIPEAEJIEHHSI

2.1. AsromatusupoBanHoe paGouee Mmecro (APM) - mepcoHATLHEIH KOMIBIOTEp H
MONKIIOYEHHbIE K HeMy nepudepuiinble ycTpoiicTBa — MHpuHTEP, MHOrOQYHKIHOHAIBHBIE
yYCTPOHMCTBA, CKAHEPHI | T.JI.

22. BiaoKkMpoBaHHE NEPCOHAJBHBIX JAaHHBIX - BPEMEHHOE IpeKpalieHHe oOpaGoTKH
NEPCOHATBHBIX JAHHBIX (32 HCKIIOUEHHEM CITydaeB, ecld 00paboTka HeoOGXomuMa IS YTOUHEHHS
NEPCOHANBHBIX JaHHBIX) (CT. 3 @3 P® ot 27.07.2006 r. N 152-®3 «O nepcoHanbHBIX JaHHEIX).

2.3. Hoctyn K uudopMauu — BO3MOXKHOCTE [ONyYEHHs HHPOPMAIIUH H &8 HCIIONb30BAHHS (CT. 2
@3 PO ot 27.07.2006 r. N 149-03 «O6 undopmamuu, HHGOPMAIMOHHBIX TEXHOIOTHSX U 3aIITATE
HHQOpMAITHIY).

2.4. 3amura nHdOpMAUMM — JEATENBHOCTE [0 NPEJOTBPALICHHIO YTEUKH HH(DOPMAIIHH,
HECAaHKIIHOHHUPOBAHHBIX H HENPETHAMEPEHHBIX BO3JCHCTBMH Ha MH(POPMAIHIO, TO €CTh MPOLECE,
HaIpaBJICHHBIH Ha JOCTHKEHHE HHPOPMAIIMOHHON 6E30IacHOCTH.

2.5. Madopmanus - ceenenns (coobLieHns], TaHHbIE) HE3ARHCHMO OT (OPMBI HX NPEICTABICHHS
(ct. 2 @3 PO or 27.07.2006 . N 149-03 «O6 undopmanuu, nHGOPMALHOHHEIX TEXHOJOTHIX H
3aIuTe UHGOPMALHNY).

2.6. Hadopmaumonnas cucrema mnepcoHanbHbix manubix (MCIJIH) - COBOKYIIHOCTH
cojeprkaluxcs B 0azax JAaHHBIX NMEPCOHATBHBIX JAHHBIX MW OOECIEYMBAIOMHUX HX 0OpabOTKY



HHGDOPMAIHOHHBIX TEXHOJIOTHI U TeXHHUYecKuX cpencts (ct. 3 @3 PO ot 27.07.2006 r. N 152- @3
«O nepCoHaNBHBIX TaHHEIX).

2.7. Hecanxunumonuposanueiii mocryn (HCH) - noctyn k wumHOpManud, XpaHsmedcs Ha
Pa3NUYHEIX THMAXx HocuTened (OyMaXKHBIX, MAHHTHBIX, ONTHYECKHX M T. 1) B KOMIIBIOTEPHBEIX
fasax MaHHBIX, (aiIOBBIX XpaHHIIMIIAX, ApXHBAX, CEKPETHBIX 4YacTAX H T. J. PasIMyHBIX
OpraHu3anni myTéM u3MeHeHus (IIOBLIIeHHS, hanbcHHUKAINK) CBOUX [IPAB JOCTYIIA.

2.8. Hocurens uadopmanun - q000H MaTepHambHEIM OOBEKT WM Cpela, HCIIOJIB3YEMBIA I
XpaHeHHs WK NlepeJady HHOOPMaIIHH,

2.9. ObpaboTka mepcoHaJbHBIX JaHHBIX - moboe nefictBue (omepanus) WIX COBOKYIIHOCTB
neiicTBuil (omepariuii), COBEPIIAEMBIX C HCIIOJB30BAaHMEM CPENCTB aBTOMATH3alHH HIH Oe3
VWCIIOJNIB30BAHUS TAKUX CPEICTB C TepCOHANBHBIMH [NaHHBIMH, BKIIO4as cOOp, 3alliCh,
CHCTEMATH3allHI0, HAKOIUIEHHE, XpaHEHHe, YTouyHeHHe (OOHOBICHHE, M3MEHEHHE), H3BJICUEHHE,
HCIIONIB30BaHHe, Iepenady (pacnpoCTpaHeHHe, IpeNOCTaBICHHE, J[OCTYI), 00e3IHYHMBaHME,
6IOKMpOBaHHUE, YIAIECHHE, YHHUYTOXKEHHE NEPCOHANBHBIX NaHHbIX (cT. 3 @3 PO or 27.07.2006 r. N
152-®3 «O nepcoHaNbHEIX JAHHBIXY).

2.10. IlepconajnbHble NaHHBIE - JIo0as WHQOpPMAUHs, OTHOCSINASCS K IIPAMO HIJIH KOCBEHHO
OIpeNeIEHHOMY WK OnpeaenieMoMy (Gusndeckomy July (CyOBeKTy MepcOHANBHBIX JaHHBIX) (CT.
3 O3 P® ot 27.07.2006 1. N 152-03 «O nepcoHaNbHBEIX JaHHBIX)).

2.11. CpemcrBo 3amutel uHpopmanuu (C3U) - Texuudyeckoe, NPOrpaMMHOE CpEICTBO,
BEIIeCTBO U (WIJIH) MaTepHal, IpeJHa3HaueHHbIe HITH HCIIONb3yeMBle I 3alU Tl HHOPMAIIHH.,

2.12. ¥Yrpo3bl GesonacHocTH nepcoHadbHbIX AaHHBIX (YBILIH) - COBOKYIHOCTE YCIOBHHE H
(baKTopoB, CO3IAIOIINX OMACHOCTh HECAHKIMOHHPOBAHHOIrO, B TOM YHCIIE CIy4alHOro, JOCTyNa K
IIEPCOHANIBHBIM JAHHLIM, DPE3yIbTaTOM KOTOPOTO MOXKET CTaThb YHHUTO)XKEHHE, H3MEHEHHE,
OnoxmpoBaHKe, KONHPOBAHHWE, IPENOCTABICHHE, PACIPOCTPAHEHHE IIEPCOHANBHBIX MHaHHBEIX, a
TAK)XKe MHBIE HEIpPAaBOMEpHBIE MelicTBHA Hpu uXx 00paboTke B HHOOPMAIMOHHOH CHCTEME
nepcoHaNBHEIX AaHHEX (cT. 19 @3 PO o1 27.07.2006 r. N 152-®3 «O nepcoHanbHBIX JAaHHEIX)).

2.13. YHuuTOXEeHHE NMEPCOHANbHBIX JAaHHBIX - IEHCTBHA, B PE3YyJbTATE KOTOPBIX CTAHOBHTCSH
HEBO3MOYKHBIM BOCCT@HOBHTH COIAEP)KAHHE NEPCOHANBHBIX JaHHBIX B HMH(QOPMAIMOHHOH CHCTEME
TIEPCOHANBHBIX JAaHHBIX H (WIM) B PE3YJIBTATE KOTOPBIX YHHYTOXKAIOTCS MATEPHAIBHBIC HOCHTEIH
IEPCOHANBHBIX HaHHEIX (cT. 3 @3 PO ot 27.07.2006 r. N 152-®3 «O nepcoHaIbHBIX JaHHBIX)).

III. OBA3AHHOCTHU OTBETCTBEHHOI'O 3A OPTAHHM3AIIMIO OBPABOTKHA
IMEPCOHAJIBHBIX JAHHBIX

OTBeTCTBEHHBIN 3a OpraHK3anuio 06paboTKH IepCOHANBHBIX NaHHBIX 00A3aH:
3.1. 3uath mepeYeHb U YCIOBH 06paboTKH MepCOHANTBHEIX JaHHEIX B JJOV.

3.2. 3HaTh W NPEOOCTABJIITH Ha YTBEPXKICHHE 3aBEAYIOMIEMY H3MEHEHHS K CIIHCKY JIHI, JOCTYII
KOTOPEIX K IepCOHANTGHEIM JAHHBIM HEOOXOIMM JUIS BBIIONHEHHS HMH CBOHX CIYXCOHBIX
(TpynoBbIx) 06s3aHHOCTEH.



3.3. VYuacTBOBAaTL B ONpeNeNeHHMH IONHOMOYMH monb3oBarenedt VICIIJln  (odopmnenun
Pa3peIIUTEIBHOM CHCTEMBl JOCTYIA), MUHHMAIbHO HEOOXOOHMBIX MM JUIS BLITOTHEHHS
CIIy»eOHBIX (TPYy/IOBBIX) 003aHHOCTEH.

3.4. OcymecTBiaTh y4€T JOKYMEHTOB, COIEPXKAIIMX MEPCOHATLHLIE JAHHBIE, HX YHHYTOXKCHHE,
7100 KOHTPOJB MIPOLENYPHl HX YHHUTOKEHHS,

3.5. BrokupoBaTh HOCTYN K NMepCOHANLHBIM TaHHBIM IIPH 0OHAPYKEHHH HapyIIeHHH MOpSaKa MX
o0OpaboTtku.

3.6. PearrpoBath Ha MONBITKH HECAHKIIMOHHPOBAHHOTO NOCTYNA K HH(OOPMAIIUH B YCTAHOBIEHHOM
cr.4 Hacrosumed MHCcTpyKIum nopsxe.

3.7. KouTponupoBark 0CyLIECTBIEHHE MEPOIIPHATHI 110 YCTAHOBKE U HACTPOMKE CPEICTB 3AlUTEI
uH(popMaIuH.

3.8. Koutponuposars onepaTHBHOE BHECEHHE H3MEHEHUH B KOHMUTYPALMIO TEXHHYECKHX CPEICTB
WUCI1[ln, TpeGoBaTe OTpakeHHs COOTBETCTBYIOLIMX H3MEHeHHH B «TeXHMUECKOM [aclopre
HHGOPMALIMOHHON CHCTEMBI IEPCOHATBHEIX JAHHbIXY.

3.9. o yxaszaHuiO DYKOBOACTBA CBOEBDEMEHHO M TOYHO OTPAKATh H3MEHEHHS B JIOKATHHBIX
HOPMAaTHBHO-TIPABOBLIX 4KTaX MO YIPaBICHUIO cpeicTBaMu 3ammThl HHGopMaruu B VCIIIH u
npasuiaM 00pabOTKH IepcoOHAIBHEIX JaHHBIX.

3.10. IlpoBo/MTE 3aHATHS M HHCTPYKTaXH C COTPYIHHKAMH M DPYKOBOJIMTEIAMH CTPYKTYPHBIX
NOJipasfie/ieHuidt ¥ (QUIHATOB O MHOpsJKe paGOTEl ¢ MEPCOHATLHLIMH JAHHBIMH M H3yYCHHE
PYKOBOZSIIKX NOKYMEHTOB B 001acTH obecrnedeHus 6e30MacHOCTH IEPCOHANBHBIX JaHHBIX.

3.11. IlpoBoauTh pa3OHpaTeNbCTBA M COCTABICHHE 3aKIIOYEHHH MO (akTaM HECOOIIONCHHS
YCHIOBHH XpaHEHHs HOCHTENeil TIePCOHAIBHBIX MAHHBIX, HAPYIIEHHs TIIpaBMI paboTHl C
JIOKYMEHTaMH, COASPIKAIIMMH I[1€PCOHANBHBIE JaHHBIE, MJIH MO APYTHM HaApyLICHHAM, KOTOPHIE
MOTYT NPUBECTH K CHHIKEHHUIO YPOBHS 3aIIHIIEHHOCTH NEPCOHANBHEIX JaHHEIX.

3.12. Kortpomuposarh coO/Ir0NEHHE COTPYIHHKAMH JIOKATBHEIX JOKYMEHTOR, PETTAMEHTHPYIOMHX
HOpANOK paboThl ¢ NpOrpaMMHBIMH, TeXHH4Yeckumu cpenctBamu MCIIJH M HepcOHAIBHBIME
JaHHBIMH.

3.13. BHOCHTE CBOM NPEIOKEHHS IO COBEPIIEHCTBOBAHMIO MEp 3aIUTHI IEPCOHANBHBIX JAHHBIX B
UCII/In, paspaboTke M NPHUHSTHH MEp IO [PEAOTBPALIEHHIO BO3MOMKHEIX ONACHEIX IOCTENCTRBHI
HApYIICHUH, MPUBOISIIIX K CHIDKCHHIO YPOBHS 3alIHINEHHOCTH IIEPCOHANBHBIX JAHHBIX.

3.14. Tlpencrasnate unTepecs JJOY mpu mpoBepkax HaJ30pHBIX OpraHoB B cepe oOpaboTKH
NIEPCOHANIBHBIX TaHHBIX.

3.15. 3uarse 3akoHomaTenbeTBo PO o [EPCOHAIBHBIX JaHHBIX, CIIEAHTE 38 €70 H3MEHEHHAMH.

3.16. BbIIONHATE MHBIE MEpOIpPHATHS, TpeGyeMble HOPMATHBHBIMH JOKYMEHTAMH IIO 3all{Te
NEePCOHANBHBIX JaHHBIX.



IV. JIEVCTBUA IIPU OBHAPYKEHHH ITOIIBITOK HECAHKIIMOHHUPOBAHHOI'O
JOCTYIIA

4.1. K nomneITKaM HeCaHKIIMOHUPOBAHHOIO JIOCTYIIA OTHOCATCH:

4.1.1. Ceancel paGOTHI ¢ IEPCOHATBHBIMY JAHHBIMI HE3apETHCTPUPOBAHHBIX HOIBb30BATENEH, MK
IONB30BATENeH, HAPYMHBIIMX YCTAHOBIEHHYK NEDHOIMYHOCTh JOCTYIA, WM CPOK JEHCTBHA
[IOTHOMOYHI KOTOPBIX HCTEK, HITH IIPEBHIIAIOIIMX CBOM MOTHOMOYHS IO IOCTYITY K IaHHBIM;

4.1.2. Jle#fcTBHS TPETLETO JIUIA, IIBITAIOMIEr0Cs MOTYIHTh JOCTYI (MK YK€ IOTyIUBIIEro IOCTYII)
k WCIIJIH, IpH WCIONB30BAaHUM y4YETHOH 3alMCH aJMHHHCTpaToOpa MM IAPYroro IOJb30BATCIA
WUCIIa, MeronoMm moxbopa Iapoiis, HCIONb30BAHMA MApojisi, pasryal€HHOrO BIIANCIbICM
yYETHOM 3aIMHCH HITH JIFOOBIM IPYTHM METOLOM.

4.2, Tpu BeBIeHHH (aKTa HECAHKIMOHHPOBAHHOTO JOCTYIIA OTBETCTBEHHBIH 3 OPraHH3allHio
06paboTKH EPCOHATBHBIX JaHHBIX 0053aH:

4.2.1, TIpekpaTuTh HECAaHKIIMOHUPOBAHHBIN JOCTYI K I€PCOHATBHEIM IaHHBIM;

4.2.2. Honoxuts 3apexyromeMy JIOY ciyxeGHOHM 3amuckoi 0 (axTe HECAHKIMOHHPOBAHHOIO
JIOCTYIIa, €ro pe3yibTare (yCIelHbIH, HEyCIEIIHbIN) U IPpeNpHHATHIX TeHCTBHAX;

4.2.3. VI3BeCTATH PYKOBOMUTENLS CTPYKTYPHOTO IIOAPa3IeNeHus Wik (QuiHana, B KOTOPOM paboraer
[OJB30BATENb, OT WMEHH YyYeTHOM 3allHCH KOTOporo ObUia OCYIIECTBJICHA —IONBITKA
HECAaHKIIHOHHPOBAHHOTO JOCTYIA, O (haKTe HECAHKIIMOHHPOBAHHOIO NOCTYTIa;

42.4, Vspectuts anmumuctpaTopa 6esomacHoctd MCITJIH o (akre HECaHKIHOHHPOBAHHOIO
JOCTyTIA.

V.IIPABA
OTBEeTCTBEHHBIH 3a OpraHu3aluo 00paboTKH NEPCOHAIBHBIX AaHHEIX HMEET IIPaBo:

5.1. Tpe6oBaTh OT COTPYAHHKOB BBIIOTHEHHS JNOKAIBHEX HOPMaTHBHO-IPABOBEIX aKTOB B HaCTH
paGoTE ¢ IEPCOHANBHEIMH JaHHBIMH.

5.2. BIIOKHpOBATh JOCTYI K [IEPCOHATBHBIM JNaHHBIM JFOOBIX TIOJIB30BATENIEH, ECIIH 3TO HEOOXOIMMO
JUIs TIpeIOTBPAIICHHIS HapyIEeH s PEXKIMa 3aIIUTEI IEPCOHANBHBIX NaHHBIX.

5.3. TlposomuTs ‘coyxeOHEIE pacClIelOBaHHS H OIpalluBaTh monp3oBaTeneit mo  QaxkraMm
HECOOJIIOJEHHS YCIOBHM XpaHeHHs HOCHTeNel NEepCOHATBHEIX NAHHBIX, HApYIICHHS IpaBHil
paboTEl ¢ TEXHHYECKHMH M TPOrPaMMHBIMH CPEACTBAMH WUCIIIH, B TOM 4HCIE CO CPelCTBaMH
3amuThl HHGOPMAIME, MM [0 APYTHM HapYIIEHHSM, KOTOPEIE MOTYT IPHBECTH K CHHIKCHIIO
YPOBHS 3AlIAIIEHHOCTH IEPCOHANBHBIX JAHHBIX.

VI. OTBETCTBEHHOCTD

6.1. OTBEeTCTBEHHBIH 3a opraHM3anuio oOpabOTKH NEPCOHANBHBIX NAHHBIX HEeCET IEPCOHAIBHYIO
OTBETCTBEHHOCTD 3a cobmoneHne TpeboBanuii HacTosmed NHCTPyKIHY, 38 Ka4ECTBO IIPOBOAMMBIX
gM pabor 1o obecredeHHI0 6e30NMacHOCTH MEPCOHAIBHBIX MaHHBIX H 3a BCe [IEHCTBHL,
COBEpINEHHBIE OT HMEHH €ro yYSTHOM 3amucH B WCII[ds, ecmu € €ro CTOPOHBI HE 6e110



OPENIPUHATO  HEOOXOMMMBIX  HEHCTBHMH  [UId  NPENOTBPAICHHS  HECAHKLHOHHPOBAHHOTO
UCTIONB30BAHUA €ro YUETHOH 3aIHCH.

6.2. OTBETCTBEHHBIH 3a opraHu3auio 00paboTky NepcoHaNbHBIX JAHHBIX IIPH HApYIIEHHH HOPM,
PETYIHPYIOMHKX MONMyYeHre, 00paboTKy M 3alMTy IEepPCOHAIBHBIX HaHHBIX CYOBeKTa, HECET
JMCHHIIMHAPHYIO, aJIMHHUCTPATHBHYIO, IPaKIaHCKO-IIPABOBYIO U YTOJIOBHYIO OTBETCTBEHHOCTD B
COOTBETCTBHH C 3aKOHOAaTebecTBOM Poccuiickol Denepauu.



